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1. O0mue moJiosKeHHS

1.1. Ienbio mamHOro IlomoXeHws SBISETCS 3allWTa NEPCOHAIBHBIX JAaHHBIX PabOTHHKOB
rOCYJapPCTBEHHOTO KA3€HHOIO YUPEeXJEHHA KymbTypsl «YemsOunckas obnactuas OubnuoTeka s
MOJIOZEKU» OT HECAHKIMOHMPOBAHHOTO JOCTYTIA, HEPABOMEPHOIOMX HCTIONb30BaHUS WIIH YTPATHL.

1.2. TlonoskeHue OmpenenseT IpaBa W 00S3aHHOCTH PyKOBOXHMTENEH H pabOTHHKOB, MOPSIOK
HCIIONB30BAHMS YKA3aHHbIX JAHHBIX B CITYKeOHBIX IETIIX, & TAKKE MOPAIOK B3aMMOICHCTBHS 110 TIOBOJTY
c60pa, TOKyMEHTHPOBAHYS, XPAHEHHS H YHHITOKEHHUS IIEPCOHATBHBIX TaHHBIX PAOOTHHKOB.

1.3. Hacrosmee ITonoxenre paspabGoTaHO Ha OCHOBE W BO HCIIOJNHEHHE HacTH 1 crarbu 23,
crated 24 Koncturymun Poccuiickolt ®enepanun, Oenepansusii 3akon 27.07.2006 1. Ne 152-@3 (8
pex. ot 08.08.2024) «O mepcoHATBHEIX JaHHBIXY, DenepanbHbM 3aKoH0M No 149-@3 ot 27.07.2006 T.
(pex. ot 08.08.2024) «O6 urdopMayy, HEGOPMAIHOHHEIX TEXHOIOTHSX | O 3alIATe HHbOpMAIm (¢
W3M. H JOIL, BCTymL B cmry c 01.11.2024), nonoxennit rnasl 14 Tpymoeoro komekca Poccmiickoi
Denepanuy «3ammTa IEPCOHATBHEIX JAHHBIX PAOOTHHKOBY.

2. [TonaTHe U cOCTAB NEPCOHANLHBIX TAHHBIX pafoTHAKA

2.1. IlepcoHanbHEIE TaHHbIE PabOTHHKA - HHQOpMaNHs, HeoOX0ouMas paboTOAaTEIIO B CBA3H €
TPYZOBBIME OTHOIIEHMSIME ¥ KACAIONHecs: KOHKpeTHOro paboranka. [Ton napopmanuei o paboTHIKax
MOHAMAIOTCA CBEIEHHS O (haKTax, COOBITHIX H 0OCTOATENHCTBAX KH3HHM PAaOOTHHKA, MO3BOJLIOLIME
HIeHTHQUITMPOBATH €r0 THYHOCT.

2.2. B cocTaB IepCcOHANBHBIX JaHHBIX PAOOTHHKA BXOIAT:

— aHKeTHBIE H OmorpadryecKue JaHHEIE;

— obpaszoBanue;

— CBeZEeHHS O TPYJOBOM H 00IIEM CTaxe;

— CBeIEHHA O COCTaBE CEMBH;

— IacmOpTHHIE NaHHEIC;

— CBeIeHHA O BOUHCKOM Y4eTe;

— CBEIEHHS O COIHANBHBIX JIBIOTax;

— CHEeIHAaNbHOCTD,

— 3aHuMaeMasi JOJDKHOCTD;

— HaIW9He CyIMMOCTEH;

— aJipec MecTa YKHUTEJILCTBA;

— HOMep TenehoHa;

— MecTo paboTh! WM y4eOE! WIEHOB CEMBH H POJICTBEHHHKOB,

— CcoepiKaHue TPYAOBOTO JOTOBOPA;

— DOJUTAHHHUKH ¥ KOIIHH [IPUKA30B M0 JIATHOMY COCTaBY,

— JuMuHBE Aeja, JTYHasd KapTouka paboTHuKa GopMbl T-2 i TPy IOBBIC KHIKKH COTPY JHUKOB;

— OCHOBaHHS K IPUKa3aM II0 TUYHOMY COCTaBY,

— MEIUITMHCKOE 3aK/IF0YeHHE O COCTOSHHH 3/I0POBB,

— JIOKYMEHTEL, COIepIKalllie CBeIeHHs 0 3apaboTHOM IaTe, NoIUIaTax ¥ Haf0aBKax;

— [pyrHe JOKyMEHTEL, COIePKalie CBEICHHS, IPeIHa3HAYeHHEbIE TS HCTIOMB30BAHMUS B CITy KEOHbIX

TETISIX.

— Jena, coAepIKalye MaTePHaIbI IO TOBBINCHHIO KBATH(HKAIUE | IEPENIOArOTOBKE
COTPY/IHUKOB, HXATTECTAIHH, CIIy’KEOHBIM PacCieI0BaHUIM;

— KOIIMH OTYETOB, HAIIPABISAEMEIE B OPraHbl CTATACTHKH.

2.3. JlaHHBIE JOKYMEHTHI SBISIOTCA KOHQHICHIMAIBHBIME, XOTS, YIHTHIBAA MacCOBOCTE H
eHOEeMecTo 06paboTKM M XpaHEeHHS — COOTBETCTBYIOIMMH Iprd) orpaniYeHuUs] Ha HUX HE CTaBHTCHL.

3. TIMopsgox cosmanusi, 06paboTKH H XpaHEHHS NEPCOHANBLHBIX A2HHBIX PA0OTHHKA

3.1. Co3nanne mepCoHATBHBIX JaHHBIX PaOOTHHKA.
JIOKyMEHTEL, COIEpKalye IePCOHANBHEIE TaHHBIE PA0OTHAKA, CO3MAIOTCS Iy TEM:



— KONHPOBAHHS OPUTHHAIIOB (IIACTIOPT, JOKyMeHT 00 00pasoBanuH, cBHeTenbcTBo; MHH,
[eHCHOHHOECBUIETEIILCTBO, BOCHHEIH OHIIET);
— BHeECEeHWs CBE/ICHHUH B yU&THBIE hopMBbl (Ha OYyMaXKHBIX M 5JIEKTPOHHBIX HOCHTEIISX);
— TIONydYeHHS OpUIHMHATOB HEOOXOIMMBIX JOKYMEHTOB (TPyHOBas KHHIKKA,
aBToOHorpadus,

METUIIMHCKOE 3aKTI0UECHHE).

3.2. O6paboTKa IepCcOHATHHBIX JAHHBIX PAGOTHHKA - MONyUeHHE, XPAHEHHE, KOMOHHHPOBAHHUE,
nepefada Wik Mo6oe pyroe HCIONIE30BaHHE NIEPCOHATHHBIX NaHHBIX PAOOTHHKA.

3.2.1.TIpm 06paboTKe IIepCOHATHHBIX JaHHBIX pabOTHHKA B LENIX UX 3allUTH U obecrieyeHus
mpaB M CBOGOJ uHeNOBEKa ¥ TPAXAHAHA, a TAKKe NPU ONPENENCHMH 00beMa M CONEPKAHMA
06pabaThBaeMbIX NEPCOHATBHBIX NAHHBIX, JOIDKHBI CTPOTO YHYHTHIBATECS MONOXKeHHsS KoHcTuTymmu
Poccuiickoit ®enepamuu, Tpynosoro Konexca Poccuiickoit @esiepanyy i MHBIX (eaepalbHbIX 3aKOHOB.

3.2.2. O6paboTKa mepcOHANBHBIX JaHHBIX PAOOTHHKA OCYIIECTBILIETCS HCKIIIOIUTENBHO B IEILIX:

— obecmedeHns cOOIIOIEHNS 3aKOHOB M MHBIX HOPMATHBHAIX IIPABOBEIX aKTOB;

— coeicTBYS pabOTHUKAM B TPY IOy CTPOMCTBE;

— obecmeyenus TAYHON 6€30MaCHOCTH pabOTHHKOB,;

— KOHTPOJIS KOJIHYECTBA i KaUecTBa BBINOIHAEMOU paboTh;

— obecreueHns COXpaHHOCTH UMYIIIeCTBa paboTHAKA H paboTonaTeNs.

3.2.3. Bce mepcoHalbHBEIE JaHHBE pabOTHHKA CIENyeT NOJy4aTh y HETO Camoro, 3a
HCKITIOUEHHEMCITY9aeB, €CIIH HX 0Ty deHHE BO3MOMKHO TOJIBKO Y TPEThEH CTOPOHEL.

3.2.4. TlonydeHue IEPCOHATBHBIX JaHHBIX PaOOTHHKA Y TPETBHX JIUII, BO3MOXKHO TOJIBKO X
yBEJIOMIICHHH pabOTHUKA 00 5TOM 3apaHee U C ero MHCHbMEHHOIO COrlacHs.

B yBegomiIeHHH pabOTHHKA O IOTYIEHHH €ro IEPCOHANBHBIX JAAaHHBIX Y TPETHUX JIHI]
JOIDKHACONEPKATHCS ClIeyronas HH(GOopMaIus:

— 0 LEIsIX IOy YeHH s IEPCOHANBHBIX JaHHbIX;

— 0 [IPeMoIaraeMbIX HCTOYHAKAX M CIIOCO0aX MOJyJeHNs NePCOHATBHBIX JaHHbIX;

— 0 XapakTepe MOUIeKAIIHUX II0TyYSHHUIO NEPCOHAIBHBIX JaHHbIX;

— 0 IOCTEACTBHAX OTKa3a pabOTHUKA NaTh MACBMEHHOE COTJIacie Ha UX IOIyYeHHE.

3.2.5. PaGoromarens He HMeeT IpaBa MOIydaTh W 00pabaTeIBATH ‘epCOHANBHEIE JAHHBIE
pabOTHAKA O €ro MOJIMTHYECKHX, PEHTHO3HEIX W HHBIX yOCXKNCHHUIX H YaCTHOH JKU3HH, PaBHO Kak
IepCOHATBHBIE JAHHbIE PaGOTHHKA O €0 WICHCTBE B OOIECTBEHHBIX OOBEIMHEHHMAX HIH €ro
IIPODCOIO3HOM EATETBHOCTH, 32 HCKIOYEHHEM CIyJaeB, IPE/lyCMOTPEHHBIX (pe/IepaTbHEIM 3aKOHOM.

3.2.6. PaboTHMKM M HX TPEACTABHTENM NODKHBI OBITh O3HAKOMICHBI IIOA DOCHHCH C
IOKyMEHTaMH paboTojaTens, yCTAHABIMBAIOUIMME TOPSNIOK OOpabOTKH MEPCOHANBHBIX MAHHBIX
paGOTHHKOB, a TakKe 00 UX HpaBax M 00S3aHHOCTSX B 3TOH 00IaCTH.

3.3. CBeaeHus, colepiKallye IepCOHATbHBIEC NAaHHbIE PAOOTHHKA, BKIOYAIOTCS B €r0 JIHYHOE
Jeno, KapTouky (opmsr T-2, a TakKe COIEPIKATCS Ha HIEKTPOHHBIX HOCATENAX HHQOPMAIIH, IOCTYT K
KOTOPBIM pa3pelnéH JIMaM, HEeIOCPEICTBEHHO HCIIOMB3YOIIUX NEePCOHANBHEIE NaHHBIC paboTHHKA B
CITyKeOHBIX mesx. [lepedeHs JODKHOCTHAIX JIMI ONPEIENEH B IYHKTE 4.1 HACTOAIIETO MOJIOKEHHUS.

3.4. XpaneHue epPCOHATBHBIX JaHHBIX:

— IIepcOHATBHBIE JaHHbIE, CONepKaIuecs Ha OYMaXHBIX HOCHTEILIX, XPAHATCA B 3aIHPACMOM
mkady, yeTaHOBIEHHOM Ha pafodeM MecTe CTIENHATICTa [0 KafpaM | B OyXranTepuy.

— IepcoHaJIBHBIE JAHHEIE, COEPIKANIMECs Ha SIEKTPOHHBIX HOCHTENAX HH(POPMAIIHH, XPaHATCA
g IIK rnaBHOrO GyXrajirepa, COTPYIHHUKOB OyXTalTepuu, CIEHaICTa 0 KaapaM.

3.4.1.TlepcoHanbHele JaHHBIE, BKIIOYEHHBIE B COCTaB JHYHBIX [JCJ, XpaHATCA B

3aIePTOMMETALIAYECKOM cefithe, yCTaHOBICHHOM Ha pabodeM MECTe CeHHuanicTa
KaJpam.

3.4.2. TlepcoHANBHEIE NAHHBIE, COIEPIKAMECS Ha HIEKTPOHHBIX HOCUTEIIX HHPOPMAIIHI,
xpansaTes BIIK rnasroro Gyxrantepa, COTpYIHEKOB OyXranTepuy, CIEIHAIACTa 10 Kaapam.

3.4.3. TpynoBas KHMKKa, TOKYMEHTHI BOHHCKOrO y4€Ta, Kaprouka Gopmel T-2 XpaHATCS B
3aMepTOMMETALIHYECKOM celidhe, yCTaHOBIEHHOM Ha pabodeM MeCTe CTENHAINCTA 10 Ka/IpaM.

3.4.4.TlepcoHanbHBIE JAHHEIE, COIEPKAMMECT Ha OyMaXHBIX HOCHTEIAX, C/IAIOTCS B apXHB
[IOCTIEWCTEUYEH S YCTAHOBICHHOIO CPOKA XpaHEHHS.



4. JlocTyn K NepcOHATLHBIM JaHHLIM PadoTHHKA

4.1. Baytpennuit joctyn (paborauku [KYK YOBM).
JlocTynm K TNEPCOHATBHBIM JAaHHBIM pPa0OTHHKOB HMMEIOT —CIEYIOMHe
JOJKHOCTHEIE JTAIIA, HETIOCPEICTBEHHO HCIIONB3YIONIHE HX B CITyKeOHBIX
LeIX:

— JAPEKTOp;

— 3aMECTHTENh JUPEKTOPa 10 OCHOBHOH JEATETEHOCTH;

— CHEIHaTHCT IO Kaapam;

— TJIaBHBIA Oyxranrep;

— COTpPYIHMKH OyXIalnTepHH.

— DYKOBOJHMTETH CTPYKTYPHBIX HOApA3IeNeHHA MO HANpABIEHHMIO NEATENBHOCTH (IOCTYN X
IepPCOHANGHEIM JAHHBIM COTPYAHHKA TONBKO CBOETO MOPAa3/IeICHIS)

— IpH MEPEBOJIE U3 OAHOTO CTPYKTYPHOTO MOAPAa3IeNeHHs B IPYTOE, NOCTYII K EPCOHAEHAIM
IAHHBIMMOXET HMETh PYKOBOIUTENE HOBOT'O MOAPa3/IeIeHH;

— ppyrue paGOTHHKH GUOIMOTEKH IPH BBIIOTHEHMH HMH CBOKX CIIy KEOHBIX 00si3aHHOCTEH;

— cam pabOTHUK, HOCHTEIb JaHHBIX.

4.1.1. VIoJHOMOYEHHBIE JIMIA MMEIOT MpaBO IIONYdYaThk TOJBKO Te MEPCOHATIBHBIC MAaHHBIC
pabOTHHKa, KOTOpHE HEOOXONMMBI Ui BEIIONHEHHS KOHKDETHBIX (YHKIMH B COOTBETCTBHH C
JOJDKHOCTHOM HHCTpyKIuel ykasanHbX JIHLl. Bce ocranbHble pabOTHMKM HMEIOT IPaBO Ha IOJHYIO
HHGbOPMAITHIO TONBKO 06 MX [EePCOHATBHBIX JaHHBIX H 00paboTKe STHX JAHHBIX.

4.1.2.TlonydeHre CBeJEHWH O IIEPCOHATBHBIX IAHHBIX PAOOTHHKOB TPETHEH CTOPOHOM
paspenraeTcs TONBKO NPH HANMYHM 3aABJIEHMS C yKa3aHHeM KOHKPETHBIX MEPCOHAIBHBIX JAHHBIX H
menmelf, Ui KOTOPHIX OHM OyAyT HCIONB30BAaHBL, & TAKKe MHCHMEHHOTO COINAcHs pPaboTHHKa,
HepCcOHAbHbIE JAHHBIE KOTOPOro 3aTpe0OBaHEL.

4.1.3.Tlony4eHne IEPCORAILHEIX JAHHEIX PabOTHHKA TPEThel CTOPOHOM 6e3 ero MACHMEHHOTO
COITIACHSIBO3MOXKHO B CIIydasx, KOrja 3T0 HEOOXO[HUMO B HENAX IIPEAYNpPEXICHAS YIPO3BL XKU3HA H
370pOBEs pabOTHIKA,a TAKXKE B CIydasx, yCTAHOBICHHBIX 3aKOHOM.

4.2. BHemHHH J0CTYN (OpyTHe OPraHU3AIMH | IPaXIaHe).

Coolmmienne CBeJEHHH O NEPCOHATBHBIX JIAHHBIX PAOOTHUKOB NPYTHM OPraHH3aluaM H
IpaXaHaM pas3pelaercss NpH HaIM4YM¥ ITHCBMEHHOIO COITIACHA paboTHHKa M 3asBICHHS,
TIO/IIHCAHHOTO PYKOBOJUTEIEM OpTaHH3allMH JIH00 IPaKIaHHHOM, 3aIl[POCHBIIAM TAKAE CBEICHHUA.

4.2.1.1IpegocTaBleHre CBEAECHHA O IEPCOHANBHBIX JAaHHBIX paboTHHKOB O€3
COOTBETCTBYIOIIEr0 MXCOTJIACHs BO3MOKHO B CIEAYIOMHUX CIIydasx:

— B IIEJISX MpeIyTpexkIeHHs YTPO3BI JKU3HH H 3/I0pOBbs pabOTHHKA;

— TIpH NOCTYIUICHHH O(QHIMANbHBIX 3aPOCOB B COOTBETCTBHH C MOJIOKCHHIMH ®enepanbHOro

3aKOHa
«O6 omepaTHBHO-PO3BICKHBIX MEPOIIPUATHAX Y,

— IIpH NOCTYIUICHAX O(HIMATBHBIX 3apPOCOB H3 HAJIOTOBEIX OPraHOB, OpraHoB ITercuoHHOTO
®omna Poccun, opranos DelepanbHOTO COLUMATEHOIO CTPAXOBaHAs, Cy 1€0HBIX OPTaHOB.

4.2.2. PaGOTHHK, O KOTOPOM 3allpallliBAIOTCS CBEICHHS, JOJDKEH ObITh YBEJOMIIEH O IEpe/aie
€ro TePCOHANBHBIX JAHHBIX TPETBHM JIHIAM, 33 UCKIFOYCHHEM CIlydacB, KOI7la TaKoe YBENOMIICHHE
HEBO3MOXHO B CHIY (DOPC-MaKOPHEIX OOCTOSTENBCTB, @ MMEHHO, CTUXMHAHBIX OCACTBHH, aBapHi,
karactpod.

4.2.3. 3ampemaercs Mepeiaya NepCOHATBHBIX TaHHBIX PAOOTHHKA B KOMMEPYECKHX IEIX 6e3 ero

COTTIACHSL.

5. 3amuTa NEepPCOHATLHBIX JAHHBIX pa0OTHHKA
5.1.Tlpa mepemade NEPCOHANBHBIX JAHHBIX PaOOTHHKOB C cOOMmoMeHNEeM  YCIIOBHA,

TpeIyCMOTPEHHBIX paszenoM 4 HacTosAmero [To0KeH s, TOIDKHOCTHEIS JIHIA paboronatens, 00s3aHEl
IpeIyNpeuTh Ul 00 OTBETCTBEHHOCTH B COOTBEICTBHH C 33KOHOIATEIBCTBOM Poccuiickoii



Oenepanyu.

5.2. B memsx obecrnedeHHs 3aIUThHI NEPCOHATBHEIX JaHHBIX, XPaHAIMAXCA B JIMYHBIX JElIaX,
pabOTHUKH MMEIOT IIPaBo:

—  [OTydYaTh IONHYIO HHGOPMALHIO O CBOKX IIEPCOHATBHBIX JAHHBIX ¥ 00paboTKe 3THX JaHHBIX
(B TOMYHCITE ABTOMATH3APOBAHHOH);

—  OCYIIECTBIATH CBOOOIHBIA GecIUTaTHEIH JOCTYII K CBOMM II€PCOHATEHEIM aHHBIM, BKIIOYasd
IPaBO TOTYYaTh KONMHM JHOGOH 3amucH, cojepiamiel MepcOHaNbHBIE [aHHBIC DAabOTHHKA, 32
HCKIIIOYEHHEM CIIydaeB, MPeIyCMOTPEHHBIX henepanbHEM 3aKOHOM;

—  TpeboBarh MCKIIOYECHHS MIIM HCIPABICHWS HEBEPHBIX WM HEIONHBIX NEPCOHAIBHBIX
JAHHBIX, 4 TAKXKe JaHHEIX, 00paboTaHHBIX ¢ HAapyHIeHHeM (enepanbHOro 3aKoHa. PabOTHHK IIpH OTKa3e
paboTo/IaTe s HCKIFOYATH WA HCIPABATH IICPCOHABHBIE aHHbIE pPAOOTHHKA HMEET IIPABO 3aABIIATE B
IECBMEHHON (opMe paGoTONaTeMI0 O CBOEM HECOITAcHH, 0GOCHOBAB COOTBETCTBYIOIMM 00pasoM
Takoe Hecornacue. IlepcoHaNbHEIE TaHHEBIE OLEHOYHOTO XapaKTepa pabOTHUK HMEET IIPaBO IOIOJHHATH
3asBJIEHMEM, BBIPKAIOIIIMET0 COOCTBEHHYIO TOUKY 3PEHHS;

— TpeGoBaTh OT paboTomarels yBeIOMIEHHS BCEX JIHI, KOTOPHIM paHee ObUIH COOOIICHBI
HeBepHBIE WIIH HENOJIHBIE IIePCOHATBHBIC NaHHBIE paboTHHKA, 000 BCeX NPOH3BENEHHEIX B HHX
W3MEHEHUSX WIH UCKITIOUCHUIX U3 HHX;

5.3. 3ampemaercs TmepenaBaTh HH(QOPMAIMIO O COCTOSHMH 3/[0pOBbS pabOTHHKA, 3a
MCKTIOUEHHEM CBEICHHMH, KOTOPEIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOJHEHHS PAOOTHHKOM
TPYHOBOH GYHKITHH.

5.4.1lpu mepermade NEPCOHANBHBIX NAaHHBIX PaOOTHHKOB TPETBUM JHIAM, B TOM 4HCIE
IpeNCTaBHTENAM pabOTHHKOB, B INOPS/KE YCTaHOBICHHOM TpymoBBIM KozekcoM Poccuiickoi
demepanuy ¥ HacTosmuMm [lONOKEHHEM, M OIPAaHWYHBATE 3Ty WHPOPMAIMIO TOJIBKO TEMH
IIepCOHATBHBIMEA JaHHFIMH PAGOTHHKOB, KOTOPbIE HEOOXOMMMBI /171 BBIIONHCHUS TPETHHMH JIMIAMH KX
bynKmii.

5.5. 3ampTa NEPCOHAIBHEIX JAaHHBIX paOOTHHMKA OT HEMIPABOMEPHOTO MX HCIIONB30BAHMA HIIH
yTpaTsl obecrieumBacTCs 3a CYET CPEACTB paboTomaTe s B MOPSAKE, YCTAHOBICHHOM (pellepanbHBIM
3aKOHOM.

5.6. « BHyTpeHHIs 3aIHTaN.

5.6.1.OcHOBHBIM BHHOBHHKOM HECAHKIMOHHPOBAHHOIO JOCTyIa K NEPCOHAIBHBIM [IaHHBIM
ABIIAETCS, KaK IPaBUIIO, IepcoHaN, paboTaromuil ¢ JoKyMeHTaMy M 6a3aMu JaHHBIX. PerimameHTanus
IOCTYIIA IEPCOHAJIA KKOH(HICHIIHATEHBIM CBeIeHHAM, TOKyMEHTaM | 0a3aM NaHHBIX BXOMHUT B YHCIIO
OCHOBHBIX HANpaBIeHMi OpraHW3alFOHHOH 3almMTHhl HHGOpMAUMHd ¥ NpefHA3HAYeHA I
pasrpaHH9eHns TOTHOMOYHH MEXTyPyKOBOIUTEISMHA H CIEIHAIICTAMH OPraHH3alliH.

5.6.2. Ilns obecrieyern s BHY TPEHHEH 3aIHTH EPCOHANBHEIX TaHHBIX pabOTHAKOB HEOOX0MMO
co0monaTh psj Mep:

— OrpaHMYCHHE M pErJaMEeHTAlWs COCTaBa PaOOTHHKOB, (YHKIMOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOHQHICHIHAILHEIX 3HAHWIA;

— cTporoe m30HMpaTenbHOe M OGOCHOBAHHOE pacHpe/leieHHe JOKYMEHTOB M HMHQOpMarnd
MEXITy paOOTHHKAMU;

— paIMOHATBHOE pa3MelneHue pabounx MecT PabOTHHKOB, IPH KOTOPOM HCKIOYAIOCh OBI
6eCKOHTPOILHOE HCIIONIB30BAHME 3AIMHINaeMO# HH(opMayy;

— 3HaHue paboTHHKOM TpeOOoBaHUI HOPMAaTHBHO-METOIHYICCKHAX JOKYMEHTOB II0 3aIllATE
HHGOPMALMAY COXPAaHEHHH TalHBL,

— HanMYre HeoOXOMMMBIX YCIOBHIA B IOMEIIEHAN IS pabOTHI ¢ KOHGHICHITHATTBHBIME
JOKyMEHTaMi HOa3aMu JaHHBIX;

— OIpeIeNeHHe H perjiaMeHTalds COCTaBa pabOTHHKOB, MMEIOIIMX NpPaBo JOCTyna
(8x0[a) BIIOMELIEHHE, B KOTOPOM HAXOMUTCS BEIYMCIIATENbHAS TEXHHKA;

— OpraHM3alys Nops/IKa YHUYTOXKEH A HHpOopMannu;

— CBOEBPEMEHHOE BBIABICHHWE HApyUIeHHs TpeOoBaHHH paspelIMTENBHON CHCTEMBI
JOCTynapabOTHUKAMH MTOAPa3JeIeHHUS;

— BOCIHTATENbHAd U PasbICHUTENbHAsA paboTa ¢ COTPYIHAKAMH MOAPA3EIeHuUs 10
TIpeIyIperxIeHUIOY TPAThI IEHHBIX CBEACHHH IIpH paboTe ¢ KOHQHACHIHAIBHBIMY JOKYMEHTAMH,



— He JIONyCKAaeTcs BEIIAYa IMYHBIX JeJl COTPYAHUKOB Ha pabo4ne MecTa pyKOBOAUTEICH.

5.6.3.3amuTa nepcoHATBHBIX JAHHBIX COTPYIHHEKA Ha SIEKTPOHHBIX HOCHTESX.

Bce manxwm, comepiKaIiye IepcoHAIBHEIE JaHHbIE COTPYAHMKA, JODKHBL OBITh 3aIIMIIIEHE]

apoJieM.

5.7. «BuemH:a 3aUTaY.

5.7.1. Jis 3am@rsl KOH(HUIEHIHATHHOM HWH(pOpMALMH CO3JAIOTCA ICICHANPABICHHbIC
HeOIaronpHsSTHBIE YCIOBHS H TPy JHOIPEOTOIMMBIE IPEISTCTBHS IS JIALQ, [BITAIOINEr0Cs COBEPIIUTD
HECaHKIMOHMPOBAHHEIA JHOCTYn W oBragenme uHGopmammed. Ilemsto u  pesynbraToM
HECAHKIIMOHMPOBAHHOIO JOCTyNa K HH(GOPMAIIHOHHEIM pecypcaM MOXeT ObITh HE TOJIBKO OBIAJCHHE
[EHHEIMH CBEICHHUSIMH H MX HCIIOIF30BaHAE, HO ¥ MX BUIOM3MEHEHNE, YHHYTOXEHHIE, BHECEHUE BHpYCa,
nioaMena, GanscubuKanys conepKaHus PEKBU3UTOB NOKYMEHTA U P.

5.7.2.11o1 NOCTOPOHHEM JIHIIOM TIOHHMAETcs JIFo0oe MO0, He HMEIOIIee HETOCPEACTBEHHOTO
OTHOIIEHHUS K JIEITEIHHOCTH KOMITAHHH, IOCETHTENH, PAOOTHUKH APYTHX OpPraHA3alMOHHBIX CTPYKTYD.
ITocTOpOHHHE JHIIa HE JOJUKHBEI 3HATH paclpefencHue QyHKIuM, pabodue MPOLECChl, TEXHOIOTHIO
cocTaBleHHus, 0(QOPMIICHHS, BEACHHS U XPaHEHUS JOKYMEHTOB, ] B pabounx MaTepHaIioB.

5.7.3. lns obecricdeHrs BHENIHEH 3al0UTHl EPCOHAIBHEIX TaHHBIX COTPYIHHKOB HEOOXOIMMO
cobmonaTe psaa Mep:

— NOPSIOK MPHEMA, ydeTa d KOHTPOIIS JeATeIbHOCTH IOCETUTENEH;

— TeXHWYEeCKHE CPEICTBA OXPAHBI, CHTHAIN3AINHT,

— HOPSJOK OXPaHBI TEPPUTOPHH, 3JaHHH, ITOMEIIEHHH, TPAHCIIOPTHBIX CPEICTB;

— TpeOoBaHms K 3amuTe HHGOPMAUH IPH COOECENOBAHMIAX.

5.8. Bece muua, CBA3aHHEBIE C TOMydeHHEM, 00paboTKON M 3aAIMTOH NEPCOHATBHBIX NAaHHBIX,
00S3aHBIIOIIHCATE 00S3aTENECTBO O HEPA3TIAICHHH IEPCOHATBHEIX JaHHBIX PAOOTHHKOB.

5.9. Ilo BO3MOXHOCTH IIEPCOHAILHEIE TaHHBIE 00€3TMINBAIOTCA.

6. OTBeTCTBEHHOCTH 32 pasriameHne KOHQHICHIHAILHOH
HH(pOPMANUH,CBA3AHHOH ¢ NePCOHAILHBIMH JAHHBIMH
paboTHHKA

6.1. IlepcoHanbHasl OTBETCTBEHHOCTh - ONHO M3 IJABHEIX TpeOOBaHWMA K OpraHU3alld
(yHKIHOHUPOBAHKS CHCTEMBI 3ALIUTH IIEPCOHANbHOM HEPOpMAauK ¥ 00s3aTelbHOE YCIOBHE
obecrieueHmst 3 (HEKTUBHOCTH 3TOM CHCTEMBL.

6.2. IOpunuyeckne © ¢u3WIeCKWe JMNA, B COOTBETCTBHH CO CBOMMH IOIHOMOYMSMH
BIIaJICIOMFE HHGOPMAIKeH 0 rpaxkaaHax, MOIyJarolye i HCIIONB3YIomHe €, HeCyT OTBeTCTBEHHOCTh
B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoii ®Pepepalvu 3a HapylIeHHE pexuMa 3aIlUTEI
00paboTKH 1 MOPSAAKA HCIIOIF30BaHNA 3TOH HH(pOpMaIHH.

6.3. PykoBouTe b, paspeInalonyii JOCTyl COTPYIHHKA K KOH(QHICHIMATEHOMY TOKYMEHTY,
HECETIEePCOHATBHY) OTBETCTBEHHOCTE 32 IaHHOE paspelieHue.

6.4. Kaxnplit COTPYZHHK OHONHOTEKH, MONyYaromuit 11 paboThl KOH(QHICHIMAIBHEIA
IOKYMEHT, HeCeTeIMHOMIHYIO OTBETCTBEHHOCTE 38 COXPAaHHOCTh HOCHTENS W KOH(HICHIMAIPHOCTD
HHGpOpMAITHH.

6.5. Jluna, BUHOBHEIE B HAPYIIEHHH HODM, PEryIHpPYIONHX MONyYeHHe, 00pabOTKy u 3aIlHTy
IEpCOHANLHBIX JAaHHBIX pabOTHHKA, HECYT AMCIMIUIMHAPHYIO, AIMHHHCTPATHBHYIO, IPaXIaHCKO-
IIPaBOBYIO HIKYTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (e/iepanbHBIMU 3aKOHAMH.

6.5.1.3a HeuCHOIHEHME HIM HEHAIJIeKallee WCIONMHEHHE pPa0OTHHKOM IO €ro BHHE
BO3NIOKEHHBIX HA HEro 00S3aHHOCTEH MO COONIONEHMIO YCTAHOBICHHOTO MOpsAaKa paboTel co
CBEJIEHHSAMH KOH(HICHIIMATBHOTO XapakTepa paboTojaTelh BIIpaBe IPHMEHSATH IPETyCMOTPEHHEIE
TpynosemM KogexcoMm TUCOAIUTMHAPHBIE B3bICKAHHA.

6.5.2. JToIDKHOCTHBIE THIA, B 005S3aHHOCTE KOTOPHIX BXOIMT BEICHHE NEPCOHATNBHBIX JaHHBIX
COTPYIHHKA, O00sM3aHBI O0ECHEeIHTh KaXKIOMY BO3MOXKHOCTH O3HAKOMIICHHS C JOKyMEHTAMH H
MaTepHaIaMH, HEMOCPEICTBEHHO 3aTPardBAIONIAME [IPaBa U CBOOOMBL, €CIIH HHOE HE IPE/y CMOTPEHO
3aKoHOM. HenpaBoMepHBI OTKa3 B INPEJOCTaBICHHM COOpaHHBIX B YCTAHOBIEHHOM HOPSIOKE
JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE NPSIOCTABIICHHE TAKHX JIOKYMEHTOB WM HHOH MH(OpMALMK B
CIIydasX, NPeIyCMOTPEHHBIX 3aKOHOM, MO0 HpEeJIOCTaBICHHE HETONHOW WM 3aBElOMO JIOKHOH



HHGOPMALKE - BIIEYET HAIOKCHHE Ha MODKHOCTHBIX JIAI aJMHHHCTPATHBHOro ImTpada B pa3mepe,
onpenenseMoM KonekcoM 00 amMUHHCTpaTHBHBIXIPaBOHAPYIHEHHAIX.

6.5.3.B cootBercTBuE ¢ I'paxknanckum KomexcoMm nua, He3aKOHHBIME METOIAMH IOy IHBIIHE
HH(POPMALHIO, COCTABJIOIIYIO CIYXKeOHYIO TaiiHy, 00s3aHbl BO3MECTHTh NpPHYMHEHHBIE YOBITKH,
TIpHYeM Takaske 00s3aHHOCTE BO3/Iaraercs ¥ Ha pabOTHHKOB.

6.5.4. YT0/I0BHas OTBETCTBEHHOCTD 3a HapyIUEHHE HEIPUKOCHOBEHHOCTH YaCTHOM XU3HH (B TOM
4Ypclie HE3aKOHHOE COOHMpaHHWE WIM pacHpoCTpaHEHWE CBEACHHM O 4YacTHOM JKW3HH IHINA,
COCTaBIIOIIETO €ro MUYHYIOWIIH ceMelHylo TallHy, 0e3 ero coriacus), HElIPaBOMEPHBIA JOCTYI K
OXpaHseMOW 3aKOHOM KOMITBIOTEPHOM HH(pOpMAIWK, HENpPaBOMEPHBI OTKa3 B IIPEIOCTABICHUA
cOOpaHHBIX B YCTaHOBICHHOM IOPAIKE JOKyMEHTOB HCBEICHHH (€CIH OTH JeSHWS NPHIHHAIA BPEX
IIpaBaM H 3aKOHHBIM HHTepecaM TIpax/iaH), COBEpIIEHHBIE IHIOM C HCIIOJIb30BaHHEM CBOETO
CIIy>ke0HOrO IOJIOXKEHHsT HakasbplpaeTcs wmrpadgoMm, b0 NHINEHHEM NpaBa 3aHUMATHOIPEIEICHHbIE
JIOJDKHOCTHY MIIM 3aHMMAThCS OIIPEEIEHHOM NeITeIbHOCTRIO, TH00 apecToM B cooTBeTcTBUH ¢ YK PO.

6.6. HenpaBoMepHOCTh IEATEIFHOCTH OPraHOB TOCYAApCTBEHHOM BIACTH W OpPTaHHM3alHil ITo
cOOpy M HCIOIb30BaHHIO IEPCOHATBHBIX JaHHBIX MOXKET OBITH YCTAHOBIECHA B CYIEOHOM MOPSIKE.



